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Introduction 
This short paper introduces the private area of the LUE website, intended for use by the Board and other 

volunteers. 

The private pages of our site should decrease our reliance on email for internal communications, which 

is A GOOD THING, because email [a] leaves no organizational trace, [b] makes multi-person 

communications hard to follow, and [c] is just generally A BAD THING. (You could look it up.) 

The private features described here are integrated into our website, make use of WordPress features, 

and should require little or no programming expertise to keep them on the air.  

The private area is inaccessible to any but LU insiders. To achieve that requires that we each have a 

username and a password. As a Board member, you should have been assigned a username and 

password.  

We hope to obtain a few benefits from use of this site: 

1. It provides a central repository for important materials, preserving them as a record of events, 

decisions, and procedures. 

2. Because it allows important and complex issues to be discussed in advance, the length of Board 

meetings should be reduced. 

3. It should make it easier for new Board members to understand how LUE operates, and discover 

how we got to wherever we are.    
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Log In to WordPress 
To access the private area of our site, you first need to log in to WordPress. That’s easy, because an 

account (username and password) has been set up for you, and the navigation menu on every page of 

our public website recently changed to look like this: 

 

Click Board Members and Volunteers, under the Login menu, and see the 

login form (shown on the right).  

Your Username is your name (first_name last_name), as you see in the 

sample to the right; alternatively, enter your email address.  You will 

have been given a temporary password, which you should quickly 

change. (See 
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Change Password, below).  

When you press the Log In button, you are taken to the front page of the internal LUE site. And you'll 

notice a small difference from what you normally see on our site. 

 

 

That black bar at the top of the page is the WordPress toolbar, and it makes it clear that you are logged 

in, which means you can visit the private pages of the website. 

Jumping into the Private Pages 
Just logging in is enough to get you to the internal section of the site, but after that you may want to go 

back to the public site. That will not log you out, but it may bnot be obvious how you get back to the 

private area. You could log in again, but there’s another way. 

Aside: The best way is for you to add a browser shortcut to 

https://www.learningunlimitedetobicoke.com/board_meeting/, but the following technique will 

also work, although it’s a bit clumsy.    

This is a step that only logged-in users can take. It's a bit sneaky, so that visitors to our site are unlikely 

to stumble on it. (Even if they do, they still can't enter.) 

https://www.learningunlimitedetobicoke.com/board_meeting/
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On the Home page of our site, or any other page for that matter, scroll down to the page footer: 

 

Here's the sneaky part. 

Move your mouse pointer to the "ABORG Computing" text, then slide it further to the right, until the 

pointer changes to a hand: 

 

When you see the pointer 

change, click it (with the left-

mouse button), and be amazed 

to see something like this: 

As you can see from the menu 

bar, this private area has 4 

sections: 

• Board Meetings 

• Repository 

• Discussions 

• Help 

This list can be extended or 

modified as we find necessary. 

You won't be surprised to read that the Public entry in the menu takes you back to the familiar website 

that our visitors see. 
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Board Meetings 
For each Board meeting, there is a section that can be expanded and collapsed by clicking on the date in 

the blue header, like this: 

Subsections marked with +/- are also expandible. 

The various reports and other materials are 

accessible via links. 

The idea is that, as we prepare for Board meetings, 

items for review are sent, not to the entire Board, 

but to the Webmaster, who then puts them on this 

page, and sends notifications to Board members to 

let them know that something new has been 

posted. 

 

 

   

 

Repository 
Under the Repository menu item are several links: If you should be so bold 

as to click the Technology link, you'd see a page containing something like 

this: 

 

How cool is that? The Webmaster awaits contributions of materials from 

the various Committees, which he will promptly post.  
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Discussions 

Definitions 
A Forum is a major subject area of significant interest to the LUE organization. Within a forum, we 

identify and talk about Topics that are part of the subject area.   We all then post Replies to a Topic, 

through which we table relevant thoughts, opinions, factual data, insights, observations, agreements  

and objections. With any luck, we grope our way to a consensus, or at least a small set of options that 

can be moved and voted upon. 

So, Forums contain Topics, which have Replies. Replies can also have Replies, and so on (up to 5 levels 

deep), in a structure like this (here showing only 1 Forum expanded): 

Forum 1 

Forum 2 

Topic 2.1 

Reply 2.1.1 

Reply 2.1.2 

Reply 2.1.2.1 

Reply 2.1.2.2 

Reply 2.1.3 

Topic 2.2 

Topic 2.3 

Forum 3 

 

We can have as many Forums as we like, and each Forum can have any number of  Topics. 

List of Forums 
When you press the Disussions menu item, you see the list of Forums: 
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At the time or writing, only Forums have been set up: 

• LUE After Covid 

• Policies and Practices 

• Public Website 

• Private Website 

• Sandbox (not a real forum, just a safe place to experiment) 

For now, only the Webmaster can add Forums; he does so at the request of any Board member. 

However, anyone with access to the private website area can add Topics, and any of us can reply to 

Topics or Replies. 

Contents of a Forum 
When you select a Forum, you see the list 

of Topics that have been defined in the 

forum. To the right, we see that Sara Lee 

(maybe a volunteer in the Social 

Committee) has opened the Policies and 

Practices forum, in which apparently, no 

one has yet proposed a Topic to be 

discussed. 

Add a Topic 
Possessed of strong opinions (perhaps 

she's on the Board), Sara has a topic in 

mind and she enters it as shown in the 

image below. 

 

At the bottom of the page, she finds 2 controls, and uses them both: 

 

The new topic is now added to the list associated with the Policies and Practices forum. 
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Reply to a Topic 
Some time later, another person looks inside the forum, sees the new Topic, and clicks on it to take a 

look: 

 

Seeing what Sara had to say, he enters a reply and clicks Reply: 

 

And so it goes. Others propose new topics, reply to what others have said, and so on. Long before the 

next Board meeting, opinions of all interested parties have been registered, and these need not be 

raised, absorbed, repeated, and debated from scratch. That's gotta help. 
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The image below shows this topic after those 2 posts. 

 

Notifications 
To be notifed (by email) when something new is posted to a forum, use the Subscribe link: 

 

You can also sign up for notifications regarding a Topic: 

 

(Don't bother with the Favorite link; as far as I can tell, that's a feature that requires some programming 

to activate. With any luck we can find a way to hide it completely. Meanwhile, please use Subscribe.) 
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Change Password 
The easiest way to change your password, which you should do occasionally, is to use the You’re your 

password? option on the log in screen: 

Click that and follow the instructions. You will receive an email with a 

link to a page that will let you set a new password. 

That’s all there is to it. 

Questions? 
Check out the Help menu item in the LU Private Area. Or use the 

Discussions page to express your opinion, raise issues or ask how-do-I 

questions. Or call or email the Webmaster—this is his fault after all. 

 


